
Addendum to HLTA Literacy Teaching Assistant

The HLTA Literacy Teaching Assistant reports to the Lower School Literacy Lead.                                   

The main responsibility of the role is to support the teaching of literacy to students with a wide range of complex SEND (including Year 7 Literacy Catch-up) both to individuals and small groups of students. To plan and deliver literacy lessons and to develop support materials to support students with SEND under the guidance of the Lower School Literacy Lead.

· Under the guidance of Lower School Literacy Lead to undertake appropriate planning and preparation of literacy and phonics programmes for individuals and small groups.

· To work collaboratively with classroom teachers in setting individualised literacy and phonics targets.

· Under the guidance of Lower School Literacy Lead and in collaboration with class teachers to work independently to deliver agreed lessons. 

· Deliver high quality sessions, which are responsive to individual student needs

· To co-ordinate the work of individual or group of classroom assistants where required 

· Differentiate the sessions and level of support as required to meet the individual needs of the students

· To confidently provide meaningful assessment data to Lower School Literacy Lead and Classroom Teachers and monitor progress.

· To confidently use technology.  

· To manage challenging behaviours

· To order and maintain resources; using agreed finance procedures and staying within any                      allocated budget.

· To attend weekly staff meetings and to support literacy leads in delivering training to staff

· Provide information for student reviews, where required;

· Attend Parents Evenings, if required, to discuss the Literacy programmes with parents








Person Specification

In addition to standard person specification we would require the following additions:-

Experience

Required:
· Proven track record of preparing, planning and delivering literacy interventions to learners with complex learning difficulties
· Self-motivated and able to manage time effectively.
· Confident leading groups and directing staff. 

Preferred/Advantageous:
· Experience of working with precision teaching
· Experience of using synthetic phonics approach
· Teaching literacy to non-verbal learners
· [bookmark: _GoBack]Use of Widgit InPrint 3; Makaton and electronic assessment tools. 

Knowledge

· Knowledge of the types of special needs encountered in our specialist setting
· In depth knowledge and understanding of utilising a synthetic phonic approach. of progressions in phonics, reading and comprehension in early years and primary sector

Skills and Abilities

· Excellent level of verbal and communication skills
· Excellent level of English
