ELLEN TINKHAM SCHOOL

JOB DESCRIPTION

POST TITLE:

Premises Assistant.

LOCATION:


Ellen Tinkham School
GRADE:


C
RESPONSIBLE TO:
Premises Manager
RESPONSIBLE FOR:
N/A
JOB PURPOSE:

To assist the Premises Manager in providing a general service ensuring that the school buildings and grounds are maintained, decorated, repaired and cleaned to a very high standard, providing a hygienic and safe environment at all times.
PRINCIPAL DUTIES

To assist the Premises Manager with the following functions:

1. Undertake routine building and general site maintenance work, internally and externally.
2. Carry out identified school refurbishment programmes where knowledgeable and trained to do so.
3. Provide cover for premises staff during periods of absence, emergency cleaning as required.

4. The porterage of furniture, equipment and supplies.

5. Contribute to the implementation and maintenance of appropriate systems and procedures eg security.
6. Ensure that the policies and procedures relating to Health & Safety are fully observed.

7. Take part in training, where necessary, to carry out your duties effectively.

8. Maintain a regular scheduled check on the condition & cleanliness of all school vehicles and rectify accordingly. Drive the school vehicles where necessary, a category D1 entitlement would be an advantage.
9. Servicing the hydrotherapy pool, including dosing with appropriate chemicals after testing, general cleaning and maintenance of the pool area.

10. Any other duties of a similar level or nature that may be required.

11. Promote and safeguard the welfare of children and young people

To assist the Premises Manager with:
Internal Areas

1. Maintaining the premises as directed by the Senior Leadership Team (SLT).
2. The full security of the premises: lock all doors, check windows are closed, set appropriate alarms.

3. Check for and make safe any damage.

4. Daily check on toilets, washrooms etc and replenish toilet rolls, paper towels etc

Outside areas

1. Maintain the premises as directed by the SLT
2. Pathways, driveways, steps and gullies: clearance of leaves and basic maintenance of surfaces.

3. Litter: clearing and picking up.

Maintenance tasks

The following are a guide only to the level and type of work that may be required:

A) Structural tasks should only be undertaken following professional advice. 

B) Electrical maintenance and repair must only be undertaken by registered and qualified persons.

C) Maintenance tasks should be carried out in accordance with H&S requirements and the job holders capability and experience.

This outlines the main duties required for the time being to indicate the level of responsibility.  It is not a comprehensive or exhaustive list and it cannot anticipate future service demands.
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